
This policy document may be varied, withdrawn or replaced at any time. Printed copies, or part thereof, are uncontrolled and should not be relied upon
as the current version. It is the responsibility of staff printing this document to always refer to UNE Policy Library for the latest version. University of New
England - CRICOS Provider Number 00003G – TEQSA Provider Code: PRV12054 Australian University – ABN: 75 792 454 315

Page 1 of 2

Memorandum of Understanding

Section 1 - Procedures
(1) Memorandums of Understanding (MOUs) are non-legally binding agreements between UNE and other
organisations. MOUs are not to be used between UNE Faculties, Schools, Centres, Directorates or other areas. A memo
is the most appropriate way to document agreements between UNE Faculties, Schools, Centres, Directorates or other
areas.

(2) MOUs are used most frequently as a preliminary document between parties who are negotiating a legally-binding
agreement. For example, the MOU will set out the details of the parties, the intention of the negotiation, the
prerequisites necessary to be met before the legally-binding agreement can be executed and how the negotiations
will be progressed.

(3) MOUs are also useful to UNE for reporting on our relationships with collaborators to obtain the necessary approvals
and professional accreditation from National and State authorities and TEQSA audits.

(4) MOUs must never contain items which a party will rely on. For example, it should not contain clauses relating to
fees, intellectual property ownership or confidentiality requirements.

(5) MOUs take as much time and resources to draft and process for UNE signature as legally-binding agreements and
so should be used sparingly. Please contact the Legal Services in the first instance to discuss whether or not a MOU is
the most appropriate document for your project.

(6) Once it is established that a MOU is the most appropriate document for your project, the Legal Services will open
an official UNE Corporate file within TRIM, receive your instructions about the project, draft the MOU using the
approved UNE template and liaise with you about any amendments to the MOU.

(7) Once the MOU is approved by UNE and the other party the Legal Office will arrange for the MOU to be executed by
UNE. It must be executed by the Vice-Chancellor and Chief Executive Officer or by the authorized delegate of the Vice-
Chancellor and Chief Executive Officer pursuant to an Appointment of Delegate form. The Legal Services will then
organise the MOU to be executed by the other party.

(8) After the MOU is fully executed the Legal Services will scan and register the MOU within TRIM, the UNE corporate
records system.

(9) For further advice or information please contact the Legal Services on legal@une.edu.au
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Glossary Terms and Definitions

"School" - Is an organisational unit comprising academic staff in related fields of study who are responsible for
teaching and research in those academic fields together with support staff. Each School also has lead management for
the design and delivery of the courses within its responsibility.

"Faculty" - An organisational unit consisting of a group of related Schools, which is responsible for coordinating the
management and quality of the teaching and research conducted by those Schools.


